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INOJOXEHHUE
OB OBPABOTKE U 3AIIUTE NEPCOHAJIBHBIX
TAHHBIX PABOTHUKOB

1. O61mue MOJMOKEHHS
1.1.HacTosmee IlonoxeHue O TMOpAAKE MOMYydCHH, 06paboTKA M 3aUMUTBl M XPaHCHHS
NEpCOHAIBHBIX  JAHHBIX paGOTHHUKOB [ETCKOro caja pa3paGoTaHo B COOTBETCTBAM C. -
Koucturyuueit PoccHickon denepauun; - TpyHAOBBHIM KOACKCOM P®; - Konekcom P® 06
AMUHACTPATHBHBIX TPAaBOHAPYINCHHAX Ne 195-®3 ot 30.12.2001 r.; - @enepanbHbIM 3aKOHOM
Ne 152-®@3 ot 27.07.2006 r. «O NepCOHANBHBIX JAHHBIX?; = Viasom [Ipesnmenta PO Ne 188 ot
06.09.1997 1. «OG YTBEpKICHUM TEPEUHs cBeieHnil KOH(MUACHIMANBHOTO Xapakiepay, -
VcTaBoM MYHHIHIIAIBHOTO JOIIKOIBHOTO 06pa30BaTENBHOr0 YIPEKACHUA «Jletckuit can Ne
359 CopeTckoro paifoma Bonrorpajay»; - ApyruMH HeMCTBYIOIMMH HOPMATHBHO-TIPaBOBRIMU
aKTaMH.
1.2.Hactosmum  TToNo)keHHeM  OrpefenseTcs NOpaaoK nonmydeHus, O0OpaGOTKH, 3alHTLL
XpaHeHus, nepefayuu u J0BOr0 APYTOro HCTOb30BaHUS TEPCOHATBHBIX IOaHHBIX pabOTHHKA, &
TaKke BENEHMS €ro JIMYHOTO Jena B COOTBETCTBHHM ¢ 3aKOHOJATENBCTBOM POCCHICKOH
Depepauy. Llenb HACTOAWIETO TToNOKEHMs - 3alluTa MEPCOHANBHBIX AAHHBIX pabOTHUKOB
MYHHLUITAIBEHOIO  JOIIKOJIBHOTO 06pa30BaTENBHOIO  YUPEKACHHA «lerckuii cam Ne 359
CopeTckoro - paiioHa  Boarorpanay (manee-  OOpa3soBaTe/NbHOS yupexueHue)  oT
HEeCaHKIMOHAPOBAHHOTO IOCTYNA ¥ pasrIameHuA.
1.3.B nacrosueMm [ToNnoKeHuN HCTIONB3YIOTCS CIICAYHOLIC OCHOBHBIE TIOHATHS U TEPMHUHBL
- mepcoHajdbHbIe JaHHbIC - mobGas uHPOpMaLKd, OTHOCAMANCA K Ofpe/ieNieHHOMY MITH
onpejenseMoMy Ha OCHOBAHWU takoi wHpopManuu (uHUECKOMY JIHLY (cyOBexTy
nepcoHanbHbIX AHHBIX), B TOM 4HCNe €ro (amunus, Hus, OTYECTBO, TOJl, Mecsll, Jara U MeCTO
pOXZESHHMs, aJpec, ceMeiinoe, COLMANBHOE, HUMYIICCTBEHHOC nonoxeHue, 00pa30oBaHME,
npogeccus, JOXOAbI, Apyrad pHGOpMALYs; 3AIUTa IEPCOHATBHBIX JaHHBIX - KOMIUIEKC MEp
TeXHMUECKOr0, OPrAHU3ALMORHOrO 1 OPraHu3allMoHHO - TEeXHHYECKOro, MpaBoOBOTO Xapakrepa,
HanpaBJICHHBIX Ha 3al0UTy CBeJICHUH, OTHOCSIMXCS K ONPEAETICHHOMY HIH onpefieNaeMOMY Ha
OCHOBaHMHA Takoil HH(opMarmu (u3UIccKOMy JHILY (cy6BeKTy MepCOHANBHBIX MAAHHBIX -
paGOTHHKY);
- mepcoHaIbHbIe NAHHBIE paGorHuka - nEpopmarws, HeoOXoMas paboToJaTeNo B CBA3H C
Tpy/AOBBIMH OTHOLICHUAMH U Kacaromascs KOHKPETHOTO pabOTHHUKA;




- o6mienocTynHbIE nepcoHaibHbIe janmbie padoTHAKE - repcoHabHbIC naHHbie, AOCTYT
HeorpaHUueHHOTO kpyra aui, K KOTOPBIM TpeiocTaBIeH C cornacust pabOTHHKE WM Ha KOTOPBIC
B COOTBETCTBHH C (henepanbHEIMH 3aKoHAMH HE pacnpoc*rpaﬂﬂe'rcﬂ TpeOOBaHHC cobnoneHNs
KOi{d)uneHuuaanocm;
- paboTHHK - hu3MYecKOe nMUo, BCTyMMBIICC B TPYHAOBBIC orHoueHud © paGoTonaTesieM
(oGpaBOBaTeanbm yqpemeﬂuem);
. paﬁoTonaTe.rib - [OpHAMHECKOE quio  (0B6pasoBaTeNbHOC yqpemxe}me), pcTynuBinee B
TPYAOBBIC orHoumenus C pabOTHHKOM; - 06paboTKa nepcoHabHbIX JAHHBIX paboTHHUKE -
neicTBUs (onepauun)  © riepcoHalbHBIMA AaHHbIMA paloTHUKY, piodas  cOops
cUCTEMATHU3aIHMIO, HAKOTICHUE, XpaHeHHE, yTOYHCHHE (o6HOBNEHHUE, H3MEHEHNE),
HCTIONB30BAHHKE, pacnpoc:TpaHEHHe (8 TOM uHMCIE niepeaady)s oBe3nIuBatue, GI0KUpOBaHKE,
YHUYTONKEHUE nepcoHanbHbIX TAHHBIX:
- uudopmanuoHHad cucremMa nepcoHaibHBIX AQHHBIX - urdopmalonHad CUCTEMA,
npeacTapAromal coBol COBOKYTHOCTD TtepcoHanbHbIX AAHHbIX, conepiKaiuxcs B Gase JaHHBIX,
a TaKKe prdoOpMALMORHBIX TexHoyoTAA 1 TeXHMYECKUX CPEeHCTB, NO3BOJIAIOLIAX OCyLIeCTBIATE
0GpaGoTKy TaKhX [iepcoHalbHbIX JaHHbIX C HACTIONB30BAHNEM cpencTs ABTOMATH3AIMHA UK oe3
MCTIONb30BAHMS TAKUX CpEACTB;
- HCHOJb30BAHME nepCcoHaIbHBIX AAHHBLIX - AercTBUA (onepaunu) ¢ TepcoHANbHBIMA
JaHHbIMH, COBEPLIACMBIC paborofareneM (ynonHOMoquHMM aM nuioMm) B uenx NpUHATHS
pemeﬂuﬁ [AnA CcOBEPLICHUSA WHBIX neficTBUH, OPOXKAAKOIIMX 1opUANICCKIE nocieAcTBUs B
OTHOIIECHUN paGoTHKKOB WK Jpyrux JHL qu60 HHBIM 00pasoM, 3aTparuBaommx npasa ¥
cBoGobl pabOTHAKOB yA ApyrEX JHiL = Kombn,uenuuanbnoc'rb nepCoHATbHBIX JAHHBIX -
oGs3aTenpHoe A cobmoAcHUA paGoTozaTeneM WiW  JIMHOM, ONYYHBILHM pocTyn K
fiepcoHaTbHEIM JaHHbIM paGOTHUKOB, TpeGopanye He jomycKars X pacnpoc*rpaueﬂua Ges
cornacus paboTHHKA WA HHOTO 3aKOHHOTO OCHOBAHUA;
- yHHYTOKEHUC nepcoHalbHbIX AaHHBIX - feucTBUsd, B pesynbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTD coaepIKaHne niepCoHaIbHBIX [aHHBIX B nmbopmaunouﬂoﬁ CUCTEME
nepcoHanbHbIX J@HHBIX WK B pe3ynbTaTe KOTOPBIX YRAYTOXKAIOTCA MaTtepuaibHbIC HoCHTENH
nepcoHabHbIX JAHHBIX.
{ .4 TTepcoHANBHBIC NaHHBIC paGOTHUKOB B cooTBeTcTBMH C - 2 c1.7 @®3 «O riepcoHalbHbIX
JAHHBIX» OTHOCATEA K KaTeropun KOH(buneHuHa.anoﬁ pHbopMaLHi.
1.5 Pexum Ge3onacHOH 06palboTKH mepcoHabHBIX NaHHBIX caumaerca B cry4asx
ofeanuuuBanus MK 00 pcredennn 75 1eT cpoKa XpaHeHw; eciti HHOE HE onpeeneHo 3aKOHOM.
1.6.Hacrosuiee [onokenue  ABISCTCA AOKanbHbIM HOpMaTHBHBIM aKToM, KOTOPBIH
TIPHHAMACTCA peleH1EM OGuiero coOpaHHi pabGOTHUKOB O6pa30BaTeLHOTO yupexaeHud ¢
yueToM MHCHMUS BBpIOOpHOrO Ooprana fiepBHUHOM npodgco;omoﬁ opranu3aliii yupexeHus B
HOPAJIKE, npe)lycmo"rpeﬂﬁom or. 372 TKPO 1 yTBEPIKAACTCH pyKOBonuTeneM yupexKACHNA.
1.7.Hacrosmee [lonojeHue BeTYnact B caly ¢ MOMCHTa ero yTBEpKACHHA pyKoBOAUTEIEM
oGpa3oBaTeNbHOrO yupexaeHus 1 HercTBYET Geccpo4HO, AO saMeHbl ero HOBBIM TlonoXKEHUEM.
Bce n3MeHeRnA B TTonoenue BHOCATCH AIPUKa30M.
1.8 Bce paGOTHUKH O6pa30BaTeLHOTO yupexACHIA OIKHEI OBITE 03HAKOMJICHBI € HacTOALIMM
[TonosxexneM Nnoj poCTuCh.

2. Coop, obpaboTka 3QIIHTA fepconaibHbIX NaHHBIX pafoTHAKA
9.1. [lepcoHanbHbIC [aHHbIE paboTHuKa otnocATea K Kombuneﬂuuanbﬂoﬁ yndopmanuy, 10 ecThb
NOPAROK pabotel € HUMH perna‘meﬂmposaﬂ neficTByOIIM 3aKOHOIATENBCTBOM PO u
oCyIecTBIACTCR © coBMIo/ieHNEM CTPOTO onpeaeneHHbX nipaBui # ycnoBHH.
2.2 . PabOTHUKH, OCYLIECTBILOMIHE 06paboTKY nepcoHanbHbX NaHHbIX, AOIKHD! OBITH
yBeoMIIeHbB! B nucpMenHo# dopme O cpoeil 00A3aHHOCTH pe pasrnaiarh riepcoHainbHbIC
nanHble pabOTHUKOB, K KOTOpbIM OHH foMyuHar A0CTYI
7.3.06u1ue TpeOOoBAHHA 06paboTKA riepcoHasbHbIX aHHBIX pabOTHUKA:
1 .4.06paboTKa mepcoHanbHbIX JaHHBIX paboTHUKA MOIKET oCyIeCTBAATHCA HCKJIIOUHMTENBHO B
Henax obecrieucHust coBofieHYs 3aKOHOR 4 MHBIX HOpMATHBHBIX [paBoBbIX aKTOB, coneicTBAL
paboTHUKAM B prnoyCTpoﬁCTBe, oOyueHnu 1 NpOABIKEHHH fo cyx0e, obecnedeHUsA NAYHOH



6e30MacHOCTH PaGOTHMKOB, KOHTPOJIS KONMHECTBa M KauyecTBa BHINOJHseMOil paboThl W
obecrieyeHns COXpaHHOCTH UMYIIeCTBA paGotonarens, pabOTHUKA H TPSTBUX JIHLL.

2.5.1pu onpeaeneHUH obbeMa ¥ cojepkaHus 00pabaThiBaEMbIX MEPCOHANBHBIX AaHHBIX
paGorHuka paGoToaarenb NOKEH PYKOBOACTBOBATHCHA Koncturynuein P®, TpyroBBIM
konexcom P® u mHBIMH (enepanbHBIMH sakoHamMd. A Tak e yTBepxaeHHOMy Ilepeunio
MepCOHANbHBIX ZIAHHBIX COTPYAHUKOB O6pazoBaTelbHOTO YUPSHISHUS ¢ MECTOM XpaHEeHHs H
CTMCKOM JIOITYLICHHBIX JIMLL.

2.6.Bce TepcoHaJIbHbIE NAHHBIC paGOTHMKA CNEflyeT Mony4arb NTHHYHO Y paGorthuka. Eciu
nepcoHaNbHbIe JAHHBIC paoTHUKA BO3MOXKHO NONY4HTb TONBKO y Tperbel CTOPOHbI, TO
paGOTHUK AOJIKEH OBITh YBEAOMICH 06 3TOM 3apaHee M OT HEro MAOJ/KHO ObITH TOINY4YEHO
rckMeHHoe cornacue. PaGorofareib 0/KEH cO0DILUTH PpaGOTHHUKY O LEJISX, NPEANOIaraeMaix
HCTOYHMKAX M cmocofax MONydYeHds MNepCOHATbHBIX JaHHBIX, XapakTepe MOJIeHAIIHX
TOJyYEHUIO MEpPCOHANBHBIX NaHHBIX U OCAEACTBMAX OTKasa PabOTHHKA NaTh MHCHMEHHOC
corjlache Ha UX MOJIy4CHHE.

2.7.Paorofaren He HMEET Mpasa IMomyHaTh M 06pabaTbiBaTh MEPCOHATBHBIC JIAHHBIC
pafoTHHKA O €ro MONMTHYECKHX, peNUrio3HbIX ¥ HHBIX yOeXIEHNAX M HaCTHOM JKM3HH. B
clydasx, HEMOCPEICTBEHHO CBA3AHHBIX C BONpPOCAMH TPYIOBBIX OTHOIIEHUI, B COOTBETCTBHU CO
cratheii 24 Koncraryuuu P® pabotojarens BNPase monydatb @ 00pabaTblBaTh NAHHBIC O
4aCTHOM KM3HH pabOTHHKA TONBKO C €r0 NUCHMEHHOTO COTJIacHs.

9 8 PaGoTonarenh HE HMEET MpaBa [MOMydarh H o6pabaTsiBaTh TEPCOHANBHBIC NAHHBIC
paGoTHHKa O €ro 4ICHCTBE B OGIIECTBEHHBIX OOBEAUHEHHSX, 33 UCKIIOUCHUEM ClIy4acs,
npesycMOTPEHHBIX (heepanbHbM 3aKOHOM.

2.9. Ilpn NpHHATHH pelieHuii, 3aTParuBalomMX HHTCPECH paboTHuKa, paboTojaTeNb HE HMECT
fpaBa OCHOBBIBATHCH HA MEPCOHANBHBIX JaHHBIX PaGOTHHUKA, MOJYHCHHBIX SJCKTPOHHO WU B
pe3y/bTaTe ux ABTOMATH3MPOBaHHOH 00paboTKH.

2.10.Mudopmanus, coaepiKaliad nepcoHanbHBIe  JAHHBIC pabOTHUKOB, ~HCIONB3YETCA
yUpEXICHHEM, B YACTHOCTH, B LICIX BBINOJIHEHMs. TPeGOBaHHUIA: - TPYAOBOrO 3aKOHOATENECTEA
JHBIX aKTOB, COEPYKAIMX HOPMbI TPYAOBOro Ipasa, npu mpueMe Ha paboTy, INpH
NPEAOCTABJICHN rapaHTHii ¥ KOMIIEHCAIMH W Jp.; - HaJIOrOBOTO 3aKOHOJATENbCTBA, B
YaCTHOCTY, B CBSI3U ¢ HMCYMCIICHHEM H ymiatoil Hajnora Ha JOXOJB! (usMUecKuX JHIl, 3 TAKKE
@IMHOTO COLMANBHOTO Hajora; - MEHCHOHHOTO 3aKoHOMaTeNbCTBa NpU (OpMUPOBAHHU H
npeAoCTaBIeHHH nepcoHnpUIMPOBAHHBIX  JAHHBIX O Ka)KIOM IMoiydaTene JAOXOJOB,
VUMTHBAGMBIX MPH  HAUMCICHHA CTPaxOBBIX B3HOCOB Ha obg3aTepbHOe  TIEHCMOHHOC
CTpaxoBaHue; - 3amOIHCHHE MepBUYHON YUETHOH JOKYMEHTaUUd B COOTBETCTBHH C
nocranosnenueM Fockomcrata PO oT 05.01.2004 Nel «OG6 yTBEpXKINCHHU yHUGUIUPOBAHHBIX
dopM nepBUHOM yHETHOI JOKYMEHTALHHK 10 yHeTy Kalpos Y €TO OIIATe».

2.11.JTuia, MONyHAKOL{HE NEPCOHAIbHbIC AAHHBIC paGOTHUKA, OOs3aHbI cobmogarh peXUM
CEKPETHOCTH (KOchnneHuManbﬂocm). JlaHHOE MOJIOXKCHUE HE pacmpocTpaHseTcs Ha oOMeH
epcOHANBHBIMU JaHHBIMH paGOTHHKOB B MOPsAJIKE, YCTAHOB/ICHHOM denepabHBIMU 3aKOHAMH.
2.12.3auMTa NepcoHAbHBIX JaHHbIX paGOTHUKA OT HEMpaBOMEPHOro MX WCIIOJIB30BaHMsA WIH
yTpaTsl JOJKHA OBITH obecrieyena paboTojaTeneM 3a CHET €ro CpPencTB B TOPAIKE,
ycTaHOB/IeHHOM TpyZOBbIM KOJICKCOM P®, uubiME (pefepanbHBIMK 3aKOHAMH.

2.13.Jlna  obecneveHus BHYTpEHHEH  3allMThl  MEPCOHATLHBIX JaHHBIX ~ pabOTHHUKOB
paborozaresib: - perIaMeHTHPYET COCTaB pabOTHHKOB, QYHKLMOHANBHBIC 00513aHHOCTH
KOTOpBIX TPeOYIOT COBMOACHHS PEAUMA KoH(HASHIMATBHOCTH; ‘

- u3bupaTensHo W OOOCHOBAHHO pacripeienseT JAOKyMEHTBI H uH(pOpMaLIKIO  MEXTY
paGOTHHKAMH, HMEIOIIMMH 0CTYII K TIepCOHABHBIM JAHHBIM}

- cBOEBpeMeHHO obecreuuBacT pabOTHUKOB urbopMauyel 0 TpeOOBAHUAX 3aKOHOJATENbCTBA
[0 3aliTe MEPCOHANIBHBIX NAHHBIX; '

- obecreunBaeT OPraHH3aLHMIO MOPAAKa YHHHTOKCHIA nHbOpMaLIIH;

- NPOBOAMT PasbACHUTCIBHYIO paBoty ¢ pabOTHHKaMH, HMCIOIMMH JOCTYM K MEPCOHABHBIM
JAHHBIM, [0 MPELYNPEHKASHUIO YTPATEL cBe/ieHuiA Tpy paboTe ¢ NEPCOHANBHBIMA JAHHLIMH.

2.14 3ammta CBEACHHMHA, XpaHAMXCA B MeKTPOHHBIX Gazax JaHHBIX paGorozmarens, OT
HECAHKIIMOHMPOBAHHOTO JAOCTYTIA, UCKAXKCHUA 1 YHUYTOXKCHHS MH(DOPMALKH, 2 TAKIKE OT HHBIX



HETpaBOMEPHBIX neiicTBul, 06ecneanBacTCs pasrpaHMYeHHEM TpaB JOCTYIIa ¢ HCTIONB30BAHACM
yueTHOH 3anuch 1 crcTeMoil maponeil.
2.15.]Iax  obecrneueHud pHemHelM  3alIUTHI riepCOHANBHbIX JAHHBIX pabOTHMKOB
O6pa3oBaTeibHOC yupexAeHUe:
- oBecrieunBaeT MOPsAAOK MPHEMA, ydeTa ¥ KOHTPOJIA IeATENbHOCTH noceTuTeNeH;
- opraHu3yeT TIPOIyCKHOH PEHUM; ,
- ofecrieurBaeT OXpaHy TEPPUTOPHH, 37aHuil, MTOMEILCHHH.
7168 ciydac BbIABICHHA HEOCTOBEPHBIX nepcoHalbHBIX  J@AHHBIX paGoTHMKa WM
HempaBOMEpPHbIX ,JeficTBHI C HUMH Ha MEPHOA npoBepku paboToAaTeIb oGs13aH OCYIIECTBUTD
610KUpOBAHHE TIEPCOHANBHBIX JaHHBIX paboTHUKA C MOMeHTa 00pallieHust ero caMmoro WA €ro
3aKOHHOTO MPEICTABHTCILL 1160 TOodyueHHus 3anpoca YTIOJTHOMOUYEHHOTO opraHa MO 3alHUTC
npaB CyOBEKTOB.

2.17.Ilpi BbISBICHAH HENPaBOMEPHBIX peiictBuil C HepcoHAbHBIMI J@HHBIMH pabOTHYKA
paGoTopaTesib o6s3aH YCTpaHHTh JOMYLICHHEIC HapylieHus! HE Gonee Tpex pabounx nHeH ¢
J@Thl TAKOrO BBIABICHHA. B ciydae HeBO3MOKHOCTH yCTpaHeHus JONMYyLICHHBIX HapylueHuA
paboroznatens HE HO3qHEE YeM uepes TPH pabounx AHA C AATh! BEIBJICHIS HETPABOMEPHOCTH
JeficTBuil ¢ NEpCOHATBHBIMH J@HABIMHA PabOTHHAKA o06s13aH YHUYTOXUTD T1epCOHATbHBIC NaHHBIC
paboTHUKA. ‘

7.18. B ciydae OT3biBa pabOTHUKOM cornacusi Ha oOpaboTKy CBOMX niepcoHaNbHBIX IAHHBbIX
paGorojaTenb 06s3ad TIPEKpaTUTh oOpaboTKy MepCcOHaNIbHBIX  AAHHBIX paboTHuKa U
YHHYTOXKHMTH HX B CpOK, HE [IPEBBIIAOLMH  TPEX pabouux Amei ¢ AaThl [IOCTYTIEHNS
yKa3aHHOro OT3bIBZ, ecnd MHOE HE TPEeRyCMOTPEHO corjamenneM MEeXay pabOTHUKOM H
paGoTofaTENEM.

7.19.PaborHAKH W HX npesicTaBUTeNH  AOJIKHEL GuITh  O3HAKOMJICHBI  TIOX NOAMUCH C
HOKyMEHTaMH1 opraHu3alyy, yCTaHaBMBAOIIMMA nopsaoK oGpaGoTku M 3alllMTEl
nepcoHaNbHBIX JAHHBIX pabOTHUKOB, & TAKKE ocBeloMyieHbl 00 X TpaBax 00S3aHHOCTIX B
9TOM 00NAcTH.

2 20.PaGOTHUKM HE NOJDKHB OTKA3bIBATHCS OT CBOMX IpaB Ha COXpaHeHHC 1 3aIUTy TadHbL.
Ecnu B TPYLOBOM JOrOBOPS GymeT ConepKaThCs popma 00 OTKase paGoTHUKa OT JAHHOTO npasa,
0 B 9TOM 4aCTH TPYAOBOH IOTOBOP GyeT CUMTaTbheA HeIeHCTBHTEIBHBIM.

3. JIpasoe €10 pabOTHHKA
3.1. JIuu"oe AeNO paboTHUKA CONEPKUAT cleayomuc JOKYMEHTBL, & HMEHHO:
- [IACTIOPT WIIKA MHO¥H JIOKYMEHT, ynocmBepmoumﬁ JIWYHOCTD;
- TpYNOBYIO KHIXKY, 32 ACKJIIOUEHHAEM Cly4acs, KOrAd TPYHOBOH JOroBOP 3aKII09aeTCs
priepBbIE HITH PAOOTHHK rocTynaet Ha paboTy Ha yCINOBHAX COBMECTHTENLCTBA;

- CTPaXOBOE CBHICTENLCTBO rocyiapcTBeHHOrO [eHCHOHHOrO CTPaxOBaHHUs,

. jokyment 00 opasoBaHiH, o KpanM(uKALMK WK HAAHTHA crielMANbHBIX 3HAHUH TPH

[OCTYIICHUH HA pa6ory, TpeOyiouIyIo crienMabHbIX 3HAHUH W crielManbHO MOArOTOBKH;
-crpaBKa cyneGHoro (yronom{oro) xapakrepa (B MOPAAKE u no dopme, yCTaHaBIWBACMBIM
(enepanbHBIM OpraHoM JCTIOMHUTENBHOH BIACTH, OCYILECTBIAIOMIMM (QYHKIIHH 1o BIpaboTKE ¥
peanuzaLyn rOCYAApCTBEHHOM MOJMTHKH U HOPMATHBHO-TIPABOBOMY peryIMpoBaHHio B chepe
BHYTPCHHHX aen)

- mpu MOCTyUIeHnd Ha paboty, K KOTOpO#i B COOTBETCTBUM C TK P®, unsiM QenepanbHbM
3aKOHOM HE JOITyCKaloTCs Jinla, AMEIOILME WM UMEBILIAC CyIMMOCTb, noABepraomuecs uin
0BEPraBIIHECs] yroJoBHOMY TpecieIOBAHMIO; -

MeULMHCKAs KHIDKKA (8 cooTBETCTBHH CO CT. 331 TK PO);

- CBHJETENBCTBO O MOCTAHOBKE Ha y4eT B HAJIOrOBOM oprase (Gu3nIeCcKOro aAa No MeCTy
sKUTEIbCTBA Ha TEPPHTOPHA P® (MHH);

- IOKyMEHTBI BOHHCKOTO yuera;

- aHKETHBlE JaHHBIE, 3aTOMHEHHBIC pabOTHAKOM IMPH MOCTYIJIEHUH Ha paboTy WiH B npoLecce
paGotsi (B T4 cBesieHHs O CeMEHHOM Hono)KeHnH PabOTHHKA, nepeMere pamMuIiy, HaNH4YHH
geTel u YOK/IUBEHIIEB);



- JOKyMEHTbl O TpPOXOXKACHUH paGOTHHKOM ~aTTECTalHH, cobecenoBaHus, MOBBICHASL
kBanKdUKaIEy (aTTeCTAllHOHRHBIH JTHCT);
- UHBIE JOKYMEHTBI, COIEPIKALIUE CBEACHHA O paGoTHIKE, HAXOXKICHHE KOTOPBIX B JIMHOM aene
paboTHHKA HEOOXORMMO IJId JOKYMEHTAILHOrO OQOpMIICHUS TPYNOBBIX NPaBOOTHOLIEHUH C
pabOTHUKOM. .
3.2.TIpr 3aKIOYCHHH TPYJAOBOTO J0roBOpa H B XOIe TPYMOBOH JEATENBHOCTH MOXKCT
BO3HUKHYTbH HEOOXOMMMOCTD B MPEAOCTAB/ICHIH paGOTHUKOM JIOKYMEHTOB!
- 0 BO3pacTe AETei;
- 0 GepeMEHHOCTH JKCHILMHBI
006 MHBAINIHOCTH;
- 0 JOXO0JI€ C MPEIBIAYILEro MECTa paboTHl;
- 0 HeOOGXOAMMOCTH YXO0/ia 32 GOJIbHBIM HJIEHOM CEMBH,
- afipec JIMEKTPOHHOM TOYTBI K MPOHHE.
3 3 [locie TOro, KaK OyneT MPUHATO PEIIEHHe O MPUEME paGoTHKMKa Ha pafoTy, a TaKkKe
BIOCAEACTBAM B TIpollecce TPYAOBOH —ACATE/LHOCTH K JIOKyMEHTaM, COACpXalluM
nepCOHAbHBIC JAHHbIE pa0OTHHKA, TAKKE GyayT OTHOCUTBCA:
- TPyJAOBO# JIOTOBOP;
- TIPHKA3bl 110 JIMYHOMY COCTABY;
- IPMKa3bl O MOOMPEHUAX U B3bICKAHUAX,
- KapTouKa yauQUIpOBaHHOH dopwmsi T-2;
- Ipyrue JOKYMEHTBI
3 4 Tlocne M3JaHWs MpUKasa O NpueMe Ha paboTy opMupyeTcs NHU4HOE A0 paboTHHKA.
Tluutoe [eno BejeTcs Ha MPOTSHKEHUH BCeH TpyAOBOH NEATENBHOCTH paGotHuKoB. M3MeHeHus,
BHOCHMBIE B JTMUHOE JEJIO, JOKHBI OBITh MOATBEPAACHD! COOTBETCTBYIOIIUMHI JOKYMEHTaMU.
3.5. JTOKYMEHTBI, COIEpIKaIlue MEPCOHAbHBIC JaHHbIe paGOTHUKOB, CO3/AI0TCS ITyTEM:
- KONMPOBaHYsA OPUTHHAJIOB;
- BHECeHHsi CBEIeHHIT B yueTHBIE HOpMbI (Ha GYMaXHBIX 1 3JIEKTPOHHBIX HOCUTEISX);
- T0JIy4YEHUs] OPUTMHANOB HeoOXOAUMBIX JOKYMEHTOB;
- paborHEk OO6pa3oBaTENBHOTO yupeNAEHHs TMOAMUCHIBACT Cornacue Ha 00pabOTKy CBOMX
IEpCOHABHBIX JaHHBIX.

4. Xpanenue MepCOHAILHBIX AAHHBIX paGoTHHKA
4.1.IlepconanbHele TaHHBIC pa6oTHukoB OOpa3oBaTebHOTO yupexieHuss XpaHATCs Ha
GyMaskHBIX # 3IEKTPOHHBIX HOCHTE/IAX B CrIeNMATBHO TPEAHA3HA4ESHHOM [UIs 5TOr0 NOMEIICHHH.
4.2.ByMaxHble HOCHTETH MNEPCOHATBHAIX JaHHBIX: - TPYAOBas KHIDKKa; - JypHal yuera
TPYHOBBIX KHMDKEK; - JKypHal ydera KOMAaHAMPOBOK; - MAHCTKH HETPYI0CMNOCOOHOCTH; -
MaTepuansl Mo yuery pabouero BpeMEHH; - nuyHas Kaprouka T-2; - MpUKasel MO JHYHOMY
cocTapy; - BXOjsdiias M HCXOAALIAs KOppECTIOH/ICHUMsT BOSHKOMATA, CTPaxoBOH KOMIaHWH,
citykObl CyIeOHbIX IPHCTABOB; - JIHTHBIC aena.
4.3.2neKTpOHHBIE HOCHTENH MNEPCOHATBHBIX JAHHBIX: - B KOMIIBIOTEPE OTBETCTBEHHOIO 34
06paboTKy M 3alUTy NEPCOHANBHBIX JaHHBIX PaGOTHHUKOB 00Pa3oBaTEeIBHOrO yUpexINEeHUs; -
oduIAATEHBIH CalT O6pa3oBaTeIbHONO Y4peAACHU.
4.4.B iporecce XpaHEHNs MePCOHATbHBIX AHHBIX paGOTHHKOB HEOOXOAUMO obecneunBaTh:
- TpeGOBaHMs 3aKOHOJATENbLCTEA, yCTaHABJMBAOLIME NPABANIA XPAHCHNA KOH(pHACHLKATBHBIX
cBeeHHUit; - COXPAHHOCTb HMEIOLIMXCS TAHHBIX, orpaHMyeHye A0CTyNa K HIM B COOTBETCTEMH c
sakoHoaTebCTBOM P@ 1 HacTOAWMM [1070KEHHEM;
- KOHTpOJb 3a MHOCTOBEPHOCTBIO H [OJHOTO} TEpPCOHANBHBIX [NAaHHBIX, WX PeryjpHOC
OGHOBNEHHE 1 BHECEHHE [10 Mepe He0OX0AMMOCTH COOTBETCTBYIOIMX N3MEHEHHH.
4.5.Jloctynl K TNEPCOHANBHBIM  JaHHLIM paGOTHAKOB paspelliacTcss TONBKO crneuuanbHo
YIONHOMOYEHHBIM JIHIAM, [PH STOM yKa3aHHbIE JIHL@ JODKHBI HMETh MpaBo MoJy4ath TONBKO
Te MepCOHANBHBIC NAHHBIC paboTHMKA, KOTOPBIC HEOGXOMMMB! ISl BHIMOTHEHHA KOHKPETHBIX
hyHKLAH.
4.6.BuytpeHnuii  A0CTyNm K NepCOHABHBIM ~ NAaHHBIM paGOTHHKOB B OG6pa3oBaTe/IbHOM
yupEKIACHUH OCYUIECTBASCTCA B COOTBETCTBUMM CO CIHCKOM JIHLl, YTOJTHOMOHEHHBIX Ha
nojqydeHue M JOCTYN K TEPCOHANLHBIM JlAHHBIM, YTBED)KACHHBIM [PHKa30OM PYKOBOIHTENA



06pazoBaTeNbHOrO YUpekKACHH:. MUubie npaa ¥ 00s13aHHOCTH pa6orHuko OGpa3oBaTeNbHOro
ydpexieHus, B TPYAOBbIC 0053aHHOCTH KOTOPBIX BXOIUT 06paboTKa MEPCOHANbHBIX JAHHBIX
paGOTHUKOB, ONPEMCIIAIOTCA TAKKE JHODKHOCTHBIMU HHCTPYKIUAMH.
4.7.1paBo BHYTpEHHEro A0CTyNa K riepcoHabHBIM JAHHBIM paGoTHUKOB 0Opa3soBATENIPHOTO
y4peIKCHHI MMEIOT:
- pyKoBOZMTENb 06pa3oBaTebHOTO yUpeKASHHUS;
- paGOTHHKH, YMOJHOMOHCHHLIC B COOTBETCTBMH C MPUKA30M Ha MOJNYHCHHE U gocTyn K
nepcoHanbHbIM JaHHBIM pabOTHUKOB,
- pabOTHUK, YbH NEPCOHATLHBIC nanHbie nojieKar obpaboTKe.
4.8.T1pu noayueHNH cBeieHHil, COCTABIMIOMX NEPCOHATIBHBIC [aHHbie PA0OTHHKA, yKa3aHHBIC
NMLA NOMKHBI HMETh TPaBo MOy4aTh TONBKO Te MepCOHaIbHBIE JaHHbIC paGOTHHKA, KOTOPHIC
HeoOXO0AMMBI /151 BBINOJIHEHNUA KOHKPETHBIX dbynxumi, 3aJaHui.

5. [lepeaaua NEPCOHAIBHBIX AAHHDIX paboTHHKA
5.1.JIpu mepenaye MepCOHATBHLIX JaHHBIX pPabOTHHKA paboToAaTelb HOJDKeH coOoaaTh
creayroue TpeOoBaHUs:
5.2 He coo6LIaTh TEPCOHATBHBIE JAHHBIC paGoTHHKa TpeTheH CTOPOHE fe3 MHCBMEHHOIO
cornacus pabOTHHKA, 33 MCKIIOHCHHEM clydaeB, Koraa 23To HeoOxomMMO B HENIX
npeiynpexIeHns yrpo3bl XKH3HH H 3/10pOBBIO PabOTHHKA, @ TAKKE B ciyyasx, yCTaHOBJIEHHBIX
(penepanbHbIM - 3aKOHOM (HampuMep, HECHACTHBIHA cryuaii Ha TpPOM3BOACTBE 00s36IBaeT
paGoTogarens — TPH HeOGXOMMMOCTH  JOCTABMTH ~ MOCTpajaBIero B Y4peKICHHE
37|paBOOXPAHEHHUS, HEMCICHHO npouH(pOPMHUPOBATE POACTBEHHHKOB MOCTPAjABILIEro, a TaKKe
HArpaBHTh COOOLIEHUE B OPraHbl H OpraHu3aluH, ONpeEICHHBIC TpynOBbIM KOJIEKCOM P® (cT.
228 TK P®), uubiMH (henepanbHeIMUA 3aKOHAMHE; O CIydyasX OCTPOro OTpaBICHHUA paGoTojarens
co0BIaeT B COOTBETCTBYIONIUHA OpraH CaHATAPHO- SMUAEMHOJIOTHIECKOro Haa30pa).
53.He coobmars MEpCOHANbHBIC NAHHLIC paGoTHHKA B KOMMEPHECKHX uensx 0Oe3 ero
[HCbMEHHOIO COrMacHA.
5.4.IlpegynpeauTs Jil, [OMyYaoIMX MEePCOHAILHEIC naHHbie paGOTHHKA, O TOM, YTO OSTH
JaHHBIE MOTYT OBITh MCMOJIL30BAHBL JIHIID B 1eJsX, AJsl KOTOpBIX OHH cooBuieHbl, 1 TpeOOBaTL
OT STHX JIML] MOATBEPAACHASA TOTO, 4TO 3TO MpaBuIo CoOIONIEHO.
5.5.0cyliecTBAATh TEpenady MIEpPCOHANbHBIX  JaHHBIX paGoTHMKa B Mpeaenax OAHOTO
paGoTO/aTe st B COOTBETCTBHU C gacrostuum [lonioKeHHEM.
5.6.Paspewiats  BocTynm K riepCcOHANbHBIM ~ AAHHBIM paGOTHHKOB  TOJIBKO CreLHanbHO
YITOTHOMOUEHHBIM JTL@AM, MPH 3TOM yKa3zaHHBIE JIMLA JOJKHBI HMETH npaso Moay4aTe TONBKO
Te MepcoHajibHbie [aHHbIC paboTHHKa, KOTOPbIC HeoGXOMMMB! /1Sl BBITONHEHUS KOHKPETHBIX
GyHKLHMA.
5.7.TlotpebuTenamu NEpCOHaIBHBIX JaHHBIX PaGOTHUKOB BHE OpraHM3aLlTH MOryT OBITH
ceAyIolye ToCyIapCTBEHHBIE 1 HEerocyapcTBEHHBIE CTPYKTYPhL:
- HAJIOrOBBIE MHCTICKIMHM;
- IPaBOOXPAHUTENBHBIC OPraHbl,
- OpraHbl CTATHCTHKH;
- BOGHKOMAThl;
- OpraHbl COUATBHOrO CTPaXoBaHud,
- [IeHCHOHHAIE (POHIBT;
- MyHHLANAYHHBIC OPTaHbl BIACTH H yIpaBlIeHU;
- CTpaxOBbIE OPraHA3aLMH;
- Apyrue.
5.8 He sanpammeath MHpOpMALHIO O COCTOSHHMH 310pOBbS pabOTHHUKA, 32 HCKJIIOYCHHUEM TEX
CcBeJleHHil, KOTOpBIE OTHOCATCA K BOTPOCY 0 BO3MOKHOCTH BHITIOJIHEHHS paOOTHHKOM TpYAOBOH
dyHKLHH.
5.9.IlepenaBaTh NMEPCOHATBHBIC naHHble paboTHHKA npeACTaBUTENAM paGOTHUKOB B MOPAJKE,
yeranosjienHoM TpynoBbM KOIEKCOM M HACTOSIIHM [lonoJKeHHeM, ¥ OrpaHHuuMBaTh OTY
uH(OpMALIMIO TOIBKO TEMH MepCOHATbHBIMH JaHHBIMH paGOTHHKA, KOTOPBIC HeoOX0AuMBl JUIS
BLITOJIHEHMS YKA3aHHBIMH MPE/ICTABHTEIAMH 1x QYHKLUH.



5.10.Jl106ple LA, OONajafolue AOCTYNOM K TEPCOHANbHBIM JaHHBIM pabOTHHKOB
00pa30BaTeNLHOrO YIpeKACHN, o6s13aHb! COBIIONATh CTIEIMaNbHBIA PEXUM MX UCIIONB30BAHUS
Wi 3alMTHL JIMI@, MOJMydMBUINE NEPCOHATILHEIC JauHble pabOTHUKa HA 3aKOHHOM OCHOBaHHY,
o6si3aHbl  MCIIOB30BaTh HMX HCKIIOYUTEILHO B leiAX, KOTOpBie 3asBISUIMCh MpH 3ampoce
COOTBETCTBYIOMIEH HHPOPMALH, & TAKKE HO pasriamarh TaKyto HHGPOPMALIHIO (MCKITIOUCHHA 13
JAHHOTO TPAaBAJIA ONPEACIAIOTCS TOJIBKO denepaTbHBEIMH 3aKOHaMH).

5.11.JIu10, KOTOpOE TOJY4aeT JIMIHOS ACIIO Apyroro paGoTHHKA BO BPEMEHHOC MOb30BAHMUE, HE
yUMeeT mnpaBa AejaTb B HEM KaKue-Tubo TIOMETKH, HCIpaBieHus, BHOCHTB HOBBI€ 3alncy,
M3BJICKATH JOKYMEHTHI U3 JINUHOTO fie/1a Wik MIOMEILATh B HETO HOBBIC.

6. O6si3aHHOCTA pAOOTHHKA H paboToaarens B 006J1aCTH NEePCOHATBHLIX AaHHBIX
6.1. B nensx obecnedenusi AOCTOBCPHOCTH NEPCOHANBHBIX JaHHBIX paGOTHHK 00513aH:
6.2.TTpu pueme Ha paGoTy B 06pa3oBaTeNbHOE YIPOKACHHE peACTaBIATh O cebe OCTOBCPHBIC
CBeIEHMS B TMOpSAIKE H obbemMe, NperyCMOTPEHHOM 3aKOHONATENBCTBOM  Poccniickoi
denepalliy;
6.3.B ciyuyae M3MEHEHHs NEPCOHANLHBIX JaHHBIX paGoTHUKA (paMuus, UM, OTUECTBO, aapec
MECTa JKHTENbCTBA, IAacrOpTHBIC [IaHHBIC, ceeeHnst 00 OOpasoBaHMH, COCTOAHMH 30pOBbS
(BCJIEACTBHE BBIABICHUA B COOTBETCTBHH C MEJMIIMHCKHM 3aKJII0HCHUCM POTHBOTOKA3aH
JU1s BBITIONHCHNA PaOOTHHKOM €r0 JHOJKHOCTHBIX, TPYAOBBIX o6s3anHOCTel) | T.IL.) coobwarhk
06 3TOM pabOTONATENO B PasyMHBIC CPOKH.
6.4. PaBoTozarens 00s3aH:
6.5.0CyMEeCTBIIST 3aLUTY NEPCOHATLHBIX JaHHBIX PaOOTHHKA.
6.6.06ecneunTh XpaHeHHe TIEPBUYHOM y4eTHOM JOKYMEHTAIlUH N0 y4eTy Tpy/a U €ro OMaThl, K
KOTOpOil, B UACTHOCTH, OTHOCATCA JOKyMEHTB TIO Y4YETy KalpOB, JIOKYMEHTBl MO Yy4YeTy
HCTIONB30BaHKs. PaboYero BPEMEHH W pacueToB © paboTHHKaMK MO OIJIaTe TpyAd 1 ap. Ipu
3TOM [EPCOHANIBHBIE JAHHBIE HE NOJDKHDI XPaHHUTBCS JIOJBLIE, UEM 3TO OMpAB/IaHO BBIMOJHEHHEM
3ajiay4, Uil KOTOpbIX OHM cOBUpaNKCh, WM JONbIIC, YeM 3TO TpeGyercst B MHTEpecax Jiull, O
KOTOpBIX COOpaHbl JAHHBIC.
6.7.3amoMHeHHe  JOKyMCHTALMH, cofepxalleil  MepCOHANbHBIC naHHble  paboTHUKA
OCYWIECTB/IATh B COOTBETCTBHH C yHAGHUIAPOBAHHBIMH dopmamMu  MEPBHYHOH y4YETHOH
JOKyMEHTAaMK MO Y4ery Tpyla H ero OIIathl, YTBEPXACHHBIMU NEeWCTBYOUIMM
3aKOHO/ATETECTBOM.
6.8.1T0 NMUCEMEHHOMY 3asBJICHHIO paGOTHHKA HE NO3[HEE TPeX AHeif co AHA MOJa4M ITOTO
3asBJICHYS BHIIABATh MOCIICAHEMY KOTMH JOKYMEHTOB, CB3aHHBIX C pa6oToii (Koruu npuKasa o
npueMe Ha paGoTy, MPHKasOB O nepeBojax Ha ApYryio paboty, npHKasa 06 YBOJBHEHHH C
paGoThl, BHIMKCKH U3 TPYAOBOH KHWKKH; CIPABKH O 3apaGoTHOM TUIaTe, MEpHOIC paboTsl Yy
naHHOro paborojarensi u npyroe). Konuu T0KyMEHTOB, CBS3aHHBIX ¢ paboTOH, MODKHBL OBITH
3aBepeHbl HAIICHKAILKM 06pa3oM ¥ MPSAOCTaBIATECA paGoTHIKY G€3BO3ME3/IHO.
6.9.BecTd ydeT repeaady NepcoHalbHbIX JaHHBIX PaGOTHHMKA TPETHUM JIHLEAM nyTeM BEICHUSA
COOTBETCTBYIOMIETO JKypHaa, OTPaXKAroIIETo CBeJIeHUS O MOCTYMUBILIEM 3aNpOce (xTO SIBJISETCA
oTIpaBuTENEM 3arpoca, faTa ero MOCTYIUICHHS paGoTojaTeo), AaTy OTBeTa Ha 3ampoc, Kakas
MeHHo mHpopMmanus Obita nepeiana nubo oTMeTKy 00 OTKas€ B € peAOCTaBIICHHUY, 1o
OrpaHMuKBATHEl MOMEUICHHEM B JMYHOE )10 pabOTHAKA BBIMUCOK, KOMHii JTOKyMEHTOB H T.IL.,
OTpaKaoMUX cBeIeHMS O MOCTYIHBIIEM 3anpoce 1 pe3yJbTaTax ero pacCMOTPEHHA.
6.10.B nensx obecredeHus COXPaHHOCTH JOKyMEHTOB IO JIHYHOMY COCTaBy yBOJIBHAEMBIX
paGOTHUKOB B Cilydac peopraHn3aluy M JIMKBH/ALIH opraHu3aluy, a TaKKe COLMAIBHOR
SAUAIIEHHOCTU TPaXK/aH, BBIMONHAIOUMX paGoTy 1o TPYAOBOMY AOrOBOPY; BKJIIOYATb B CBOM
yupeaUTe bHBIC JOKYMCHTBI npaBuiia yueTa i COXpaHHOCTH JOKYMEHTOB IO JITYHOMY COCTaBy,
a TaK)Ke CBOCBPEMEHHOM Mepeaady NX Ha roCyIapCTBEHHOS XPaHCHUE TIpH peopraHu3aliy uin
JAMKBUAALMK FOPUAMYECKOro JIMla (pacnopsbKeHHE [IpaButenscTBa PO OT 21.03.94. Ne 338-p
«O6 oBecreueHIN COXPaHHOCTH IOKYMCHTOB [1O IMYHOMY COCTaBY»).
6.11.B cnydae peopraHusaly HiH JMKBUIALMY OpraHusalud  ydeT H COXPaHHOCTD
JOKYMEHTOB MO JIAYHOMY COCTaBY, MOpANOK Tepefadyd WX Ha rocy/IapCTBEHHOE XPAHEHHEC



OCYUIECTBIATH B COOTBETCTBUM  C MpaBwiaMK, TPELYCMOTPEHHBIMU y4peIUTebHBIMA
JOKYMEHTaMHU.
7. IIpaBa pa0OTHHKA B 006J1acTH IEPCOHANBHBIX TAHHBIX

B nensx ofecneueHns 3aluThl NEPCOHAIBHBIX JAHHBIX, XpaHSLHXcs y paGoToatess,
paGOTHUKH MMEIOT MPaBo Ha: ,
7.1. Tlonuyto mHGOPMALHMIO 00 WX MEepCOHAIBHBIX JAHHbIX U 06paboTKe ITUX JaHHBIX, B
qacTHOCTH PaGOTHHUK MMEET MPABO 3HATE, KTO W B KaKyX LeJSIX MCIIONB3YeT WIH HCMOIb30Ball
€ro nepcoHaIbHbIC JAHHBIC:
7.2.CpoGoaHblii GecriaTHbI AOCTYN K CBOMM IMEPCOHANBHBIM JaHHBIM, BKJIFOUAsl Npaso Ha
foNyueHie KOMMi Jo00H 3amucy, copeprkaiiell MepCOHANbHBIE NAHHbIC paboTHUKa, 32
HCKITIOUYEHHEM CIIy4aeB, IMPe/lyCMOTPEHHBIX denepanabHBM 3aKOHOM.
7.3.0npenenerune TpeCTaBUTENEH I 3aHUTBI CBOMX NEPCOHANBHBIX NAHHBIX.
7.4 JlocTyn K OTHOCSAIIMMCS K HUM MeULMHCKAM JTaHHBIM.
7.5. TpeGoBanue 00 MCKIIOUCHUH W VICTIPABJICHIH HEBEPHBIX WJIM HETOTHBIX nepPCOHaTbHBIX
JAHHBIX, @ TAKOKe JAHHBIX, 00PaOOTaHHBIX C HapylieHneM TpeGOBaHUi HACTOALIETO TlonoxeHus.
[1pu oTkase paboTOAATENs HCKIIIOUNTE HITH MCTIPABUTh NIEPCOHATIPHEIC AHHBIC pabOTHUK UMEET
[paBo 3asBHTh B MHCBMEHHOM (hopme pabOTOAATENO O CBOEM HECOTTIaCHH ¢ COOTBETCTBYIOLIMM
o6ocHoBaHKeM Takoro Hecornacus. IlepcoHaJIbHBIC JIaHHBIE OLIEHOYHOTO Xapakrepa paboTHHUK
¥MeeT TIPaBo JOMOJHUTH 3aiBJICHUCM, BHIPAYKAKOLUM €70 COOCTBEHHYIO TOUKY 3peHul.
7.6. TpeGosanne 00 H3BEILECHUH paboTofaTeNeM BeeX JIHL, KOTOPBIM paHee GbiH COOGLICHBL
HEBEPHBIE WM HETONHBIC MEPCOHANIBHBIC NaHHBIe paBoTHKKA, 060 BCEX MPOM3BEACHHLIX B HUX
HCKITIOUEHUAX, VICTIPABICHUAX MU NOTOTHEHHAX.
7 7.06:kanoBanyie B Cy[ JoOBIX HENMPaBOMEPHBIX neiicTuii Wik Oe30CHCTBUA paborozarens
npu 06paboTKe U 3aIUTE ero NEPCOHATBHBIX JAHHBIX.
7.8.Jluia, BUHOBHBIE B HApYLICHUH HOPM, PETYJIUPYIONX MOJTy4CHHCE, 00paboTKy ¥ 3alUTy
NIEpCOHANBHBIX IAHHBIX pabOTHHKA, NPHUBJICKAOTCA K AUCLMILTHHAPHOW W MaTepHaJIbHON
OTBETCTBEHHOCTH B TOpPAIKE, YCTAHOBJICHHOM TpyHOBBIM  KOJEKCOM PO u HHBIMU
denmepanbHbIMM  3aKOHam, & TaKKe ~ MPUBJIEKAOTCS K IpaKIaHCKO-TIPaBOBOH,
aIMMHUCTPATUBHOM 1 YrOJIOBHOH OTBETCTBEHHOCTH B MOPAJIKE, yCTAaHOBJICHHOM dbeaepanbHBIMHA
3aKOHaMH.
7.9.HernpaBoMepHbIA OTKa3 paGoTozaTeNs UCKIIIOUNTD WA MCTIPaBuTh NepCOHANBbHbIC NaHHBIE
pa0oTHMKa, a TaKKe moGoe MHOE HapylleHHe NpaB pabOTHHKa Ha 3SalIUTY nepcoHabHBIX
JIAaHHBIX Ble4eT BO3HMKHOBEHUEC Y paCoTHHKA NpaBa TpeGoBaTh YCTPAHEHHA HapyLUICHUA €T0
TpaB ¥ KOMIIeHCALUH IPUIMHEHHOTO TaKKM HapYyILIEHUEM MOPAJIbHOrO BPEia.
7.10.Eciu mpaBa Y 3aKOHHBIE MHTCPECHI paGoTHKKa GbUIH HAPYIIEHBI B CBA3M C pasriaeHHeM
uHopMalMy, COfepXallel  ero NepCOHabHBIE  JIAHHBIS, MW HHBIM HENpPaBOMEPHEIM
JICTIONIB30BAHMAEM TaKoW HH(pOpMaluy, OH BIIPABE 0GpaTHTBCS B YCTAHOBJIECHHOM MOPAAKE 3a
cyAe6HOM 3aIIUTOM CBOMX MpaB, B TOM qpclIe ¢ MCKOM O BO3MELIEHHH yObITKOB, KOMICHCALHA
MOpAJILHOTO BPe/id, 3aLUKTE HeCTH, JOCTOMHCTBA U JIEIOBOX peIly TaLlliH.

8. Coco0bI 3aIIHTHI TEPCOHAILHBIX JAHHBIX paGOTHHUKOB
8.1.3ammrTa NepcoHANbHBIX HAaHHBIX paGOTHHKOB MPEACTaBIACT coBOM peraaMeHTHPOBAHHBIH
TEXHOJOTHUECKHUA, OpraHM3alMOHHbIA U MHOHM mpoOIIECS, TIpeyNpexAaIonuil HapyeHIe
JOCTYIHOCTH, LETOCTHOCTH, JOCTOBEPHOCTH ¥ KOHQUIEHIMATBHOCTH MEPCOHATBHBIX JaHHBIX
paboTHIKOB 00pa30BATEIBHOTO yupexaeHus 1 oGecneyuBaroLMii HafEKHYIO 06€30MacHoCTh
HHGOPMALHH.
8.2.3anTa NMepcoHaIbHBIX NaHHBIX paGOTHMKOB OT HEHPABOMEPHOrO MX WCIIONIB30BaHMsA WX
yTpathl 00€CIeUnBACTCA paGoToziaTenieM 3a CHET €ro CpeicTs B TOpsIKE, YCTAHOBJICHHOM
(enepanbHbIM 3aKOHOM.
8.3.JI1sa obecneueHNs BHYTpEHHEH 3aIUThl HEPCOHATBHBIX [AQHHBIX pa0OTHUKOB PYKOBOIUTEND
O6pa30BaTeNbHOr0 YUpEIHKACHHA:
- periiaMeHTHpYeT COCTaB paGOTHUKOB, PYHKUMOHANBLHBIC 06S3aHHOCTH KOTOpBIX TPeOyIOT
COBMOIeHHs peXUMa KOH(HISHIHATBHOCTH,
- m3bupatenbHO M OOOCHOBAHHO pacmpefenseT . JIOKYMEHTEl N HHQOpMALMIO  MEXY
pabOTHUKAMH, MMEIOIIMMHU JOCTYIL K TIEpCOHAIBHBIM JAHHBIM;



- CBOCBPEMEHHO obecreunBaeT paGoOTHUKOB MH(pOpMalKeli 0 TpeGOBAHUAX 3aKOHONATEIBCTEA
IO 3aLIMTE NMEPCOHANBHBIX JAHHBIX;

- 0GecreunBaeT OpraHM3aLHio NOPSAKA YHHITOKEHUS undopmanuy;

- IPOBOIHUT PaskACHUTENBHYIO PabOTY ¢ paGOTHUKAMHM, HMEIOIMMH JIOCTYN K MEPCOHAIBHBIM
AQHHBIM, IO MPESAYMPEKACHUIO YTPATHI CBSACHUI NTPH paboTe ¢ IePCOHATLHBIMU JaHHBIMA.
8.4.3amMTa CcBefeHWii, XpaHAUIAXCA B 3JIEKTPOHHBIX 0a3zaX JaHHBIX paboToZaTens, OT
HECAHKIIMOHNPOBAHHOTO NOCTYNa, UCKaXXCHUS! U YHUITOXKEHHs HHDOPMALIUH, a TAKKE OT MHBIX
HENMPaBOMEPHbIX NEHCTBHMH, 0GCCIIEYMBAETCS PasrpaHUYEHHEM TIPAB JOCTYIIA ¢ HCTIONb30BAHHEM
YUETHOM 3aMUCU U CUCTEMO# maponeil.

8.5.11ns oGecneyeHns BHELIHEH 3aIUTH IEPCOHATBHBIX JAHHBIX pabOTHHKOB 06pa30BaTEIbHOE
YUPEXICHUE: - 00eceynBaeT NOpAAOK IPHEMa, y9eTa ¥ KOHTPOJIS AEATeNbHOCTH IIOCETUTEIENH;
- obecreunBaeT OXpaHy TepPUTOPUH, 3aHMI, TOMEIEHHUIA.
8.6.Bce nui@, cBA3aHHBIE C MONyYeHHEM, OGPaGOTKOW M 3aIUTOM MIEPCOHAIIBHBIX JIaHHEBIX,
06s13aHbI MOAMMCATh 06513aTEBCTBO O HEPA3TJIAICHUH NEePCOHANIBHBIX JaHHBIX paGOTHHKOB.

8.7.B cryuac BBIABNEHHS HEIOCTOBEPHBIX IMEPCOHAIBHBIX JAHHBIX paboTHHKa WM
HETIPaBOMEPHEIX NSHCTBUM ¢ HMMU Ha TIEPUOA MPOBEPKM paGoTodaTess o0s3aH OCYLIECTBUTH
6JIOKUPOBaHKE MEPCOHANBHBIX TAHHBIX PaGOTHHKA ¢ MOMEHTA o0pallleHusI €r0 CaMOro MM €ro
3aKOHHOTO NPEACTABUTENA JIMOO MONY4EeHHs 3ampoca YINONHOMOYEHHOTO OpraHa M0 3alliuTe
IpaB cyOBLEKTOB.
8.8.Ilpn BBIABNCHUU HENPABOMEPHBIX AEHCTBHU ¢ NMEPCOHANBPHBIMA JJTaHHBIMH  PabOTHHMKA
paGotozatens o6s3aH yCTpaHWTh JOMYyUICHHBIE HAPYLICHHS He Gojee Tpex paboumx nOHei ¢
AaThl TaKOro BBIABICHUA. B ciyyae HEBO3MOXHOCTH yCTpaHeHMs NOMYILEHHBIX HapyUIeHUH
paboroznaten He MO3HEE YeM uepe3 TpH pabouMX NHS C JATHI BBISBICHUS HETIPaBOMEPHOCTH
ACHCTBUI C NEPCOHANLHBIMU JAHHBIMH PaGoTHUKA 06A3aH YHHYTOXKUTE IIEPCOHAJIBHBIE JaHHBIE
paboTHuKa.

8.9.B cmyuyae or3biBa paGOTHHKOM corjiacusi Ha 00paloTKy CBOMX IE€PCOHANBHBIX JaHHBIX
pabortomatens 00s3aH IpekpaTuTh 0OpaGOTKY NEPCOHAJIbHBIX JaHHBIX pabOTHHKA M
YHHITOXKHTE UX B CPOK, HE TPEBBIUAIOMIMIA Tpex pabouMX HHEH ¢ AaThl MOCTYIICHHS
YKa3aHHOTO OT3BIBA, €CIH MHOE He TIPEAYCMOTPEHO COTNAlIEHHEM MEXIY paGOTHHUKOM U
pabotoznatenem. OTBETCTBEHHOCTH 32 HapylICHHE HOPM, perynupyromux 06paboTKy | 3alluTy
NePCOHAIBLHEIX JAHHBIX PA0OTHHUKOB.

9. OTBETCTBEHHOCTH 32 HAapyILIeHHE HOPM, pery/iMpyomnx oopadoTKy u 3aluTy
NMePCOHANLHBIX AAHHBIX pa6GOTHUKOB

9.1.JInna, BUHOBHEIE B HAapyLUEHHH HOPM, PEryNUpYIOMHUX MONyYeHHE, 0OpaboTKy M 3aUIUTy
NMEPCOHANBHBIX NAHHBIX PAOOTHHKA, NPHBIEKAIOTCA K IMCLMIUIMHADHOH M MAaTepHanbHOM
OTBETCTBEHHOCTH B MOPAAKE, YCTaHOBNCHHOM TK P® u uHbIMH denepaibHBIMH 3aKoHamu, a
Taloke  TIPUBJICKAIOTCS K IPAXKAAHCKO-NPABOBOW,  aJMMHUCTPATHBHOM M  YTOJIOBHOI
OTBETCTBEHHOCTH B NOPS/IKE, YCTAHOBJICHHOM (peiepatbHbIMH 3aKOHAMH.
9.2.3a HencnonHEHYE MM HEHaNIEKaLlee HCTIOMHEHHE PAGOTHHKOM MO €T0 BHHE BOIONKEHHBIX
Ha HEro OOsA3aHHOCTEH MO COGIIONEHHIO YCTAHOBNEHHOTO MOPSAKA paboTel cO CBEACHUAMHU
KOH()MAEHLMANBHOTO Xapakrepa pabOTHHK HeceT AUCLMIUTMHAPHYIO W MAaTepHANIBHYIO
OTBETCTBCHHOCTD B MOPSAAKE, yCTaHOBICHHOM TK P®, 1 MHYIO IOPHANYECKYIO OTBETCTBEHHOCTH
B TIOps/IKE, YCTAaHOBJIIEHHOM (peAepajbHBIM 3aKOHOM.
9.3.JIvua, B 0GA3aHHOCTH KOTOPBIX BXOJMT BEICHHUC IEPCOHAIBHBIX INAHHBIX pPaGOTHHKOB,
00s3aHbI 06ECMEUUTL KAXKIOMY BO3MOXHOCTh O3HAKOMIIEHHS C JOKYMEHTAMH U MaTepuaiamMu,
HETIOCPCACTBEHHO 3aTPAarMBalOLIMMHU €r0 MpaBa W CBOOOABI, €CIH HHOE HE NpENYCMOTPEHO
3aKOHOM.

10. 3akT04HTeNbHbIE I0JI0)KEHHS

10.1. PaGotoaarens o6g3aH 03HAKOMHUTE paGOTHUKOB ¢ HacTOAUMM Ilo0XKEHHEM, a TAKKe C
BHCCCHHBIMH B HEr0 M3MEHEHUSIMU U [ONOJHEHHMAMM IOA POCIIHNCh C YKa3aHHEM JaThl
O3HAaKOMJICHHS.

10.2. VsmeneHus u pononHeHus B HacTosmee I[lOJioXKeHHWE BHOCATCS B MOpSAIKE,
yCTaHOB}IeHHOM cT. 372 TK P® a5 NpUHATHSA IOKATBHBIX HOPMATHUBHEIX aKTOB.

10.3. TTonoxenne BCTYNaeT B CHILY ¢ MOMEHTA YTBEPKICHHS 1 JEHCTBYET IO MPHHATHS HOBOTO.
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